
CITY OF CHATFIELD COMMON COUNCIL 

AGENDA 

April 10, 2023    7:00 P.M 

 

 

I. Chatfield City Council – April 10, 2023 – 7:00 p.m. – City Council Chambers 

 

1. Consent Agenda: 

A. Approval of minutes of prior meetings. 

 B. Approve payment of claims. 

 C. Approve William Hanson Waste & Recycling to provide three men and a truck, at a rate 

of $130 per hour, to conduct the spring clean-up on May 8th. 

 D. Approve placement of sign at Disc Golf Course June 12 – 16. 

 E. Approve use of Mill Creek Park by MN Trout Association to host Kids Fishing Day, May 

13. 

 F. Approve raffle permit to be conducted July 13, 2023 by the Chatfield Ambulance 

Activities Association. 

 G. Approve CCTV Softball contract with EB Allen. 

 H. Approve use of City Park by the VFW Auxiliary on Memorial Day for a display of flags 

and a Wall of Honor. 

 I. Approve CCTV Administrator contract with Andy O’Connor. 

  

2. Ordinance 466 – Delete residential waste fee from fee ordinance. 

 

3. City Engineer’s Report – Vanessa Hines: 

A. Killmer Electric Pay App #2. 

B. Resolution to approve plans and authorizing advertising for bids for 2023 street project. 

 

4. S.C.S. Report – Brian Burkholder: 

A. Approve purchase of wide area mower. 

 

5. Committee Reports: 

A. Personnel-Budget Committee 

B. Public Works Committee 

 

6. Mayor’s Report: 

A. Announce Tree City USA designation – 31 years in a row. 

B. Announce Arbor Day proclamation. 

C. Appointment to the Library Board of Trustees to a term expiring January 31, 2024. 

 

7. City Administrator’s Report: 

 

8. Roundtable 

 

9. Adjourn.  

 

10. Meeting Notices: 

A. Personnel/Budget Committee (Novotny & Urban) 4:30 p.m. Monday 

B. Public Works Committee (Novotny & Urban)  5:30 p.m. Monday 

C. Public Works Committee (Novotny & Urban) 1:30 p.m. Wednesday 



 
CITY OF CHATFIELD  
COMMON COUNCIL 
MEETING MINUTES 

Monday, March 27, 2023  

 
  
The Common Council of the City of Chatfield met in regular session on Monday, March 27, 2023. Mayor John 
McBroom presided and called the regular meeting to order at 7:00 PM  
  
Members Present: Paul Novotny, Josh Broadwater, John McBroom, Dave Frank, and Pam Bluhm.  
Members absent: Mike Urban.  
  
Others Present: Karen Reisner, Bill Hanson, Dan Funk, Brian Burkholder, Jason Boynton, Kay Wangen, 

Fred Suhler Jr. , Joel Young, Shane Fox, Craig Britton and Lynda Karver. 
  
Consent Agenda 

Dave Frank entered a motion, with a second by Pam Bluhm, to adopt the consent agenda which included 
the following items: 
1. Approval of March 13, 2023 Minutes 
2. Approve payment of claims 
3. Approve hiring of swimming pool staff 
4. Approve letter of support re: Minnesota Driftless Hiking Trail 
5. Approve a one-pay-step increase to Desiree Schlichter to Grade 4, Step 2, Effective on her employment 

anniversary 
6. Approve update to Capitalization Policy 
7. Approve updated request to use park by Chatfield Alliance 
 
Ayes: Councilors: Novotny, Broadwater, Frank, and Bluhm  
Nays: None  
Absent: Councilor: Urban  
Motion carried.  
 
Annual Audit Report – Jason Boynton, Smith-Schafer 

Jason Boynton of Smith, Schafer, & Associates, LTD. presented the 2022 Audit for the City of Chatfield. He 
reported a clean audit with no exceptions. 
Copies of the Audit and the Annual Budget Book & Reference guide can be found online or in the Clerk's office.  
  
Pam Bluhm entered a motion, with a second by Paul Novotny, to accept the Audit and Financial 
Statements as presented.  
Ayes: Councilors: Novotny, Broadwater, Frank, and Bluhm  
Nays: None  
Absent: Councilor: Urban  
Motion carried.  
 
Ordinance 465 – Administrative Code 

Second Consideration 

Josh Broadwater entered a motion, with a second by Paul Novotny, to adopt the second consideration of 
Ordinance 465 - Administrative Code.  
Ayes: Councilors: Novotny, Broadwater, Frank, and Bluhm  



Nays: None  
Absent: Councilor: Urban  
Motion carried.  
 
A complete copy of the ordinance can be obtained at the office of the City Clerk.  
  
Authorize Publication by Summary 

Dave Frank entered a motion, with a second by Pam Bluhm, to authorize the Publication by Summary as 
follows: 

ORDINANCE NO. 465 
AN ORDINANCE OF THE CITY OF CHATFIELD, MINNESOTA, RELATING TO ITS ADMINISTRATIVE CODE; 
AMENDING THE PROVISIONS OF THE CHATFIELD CODE, SUBPART A, PART II, CHAPTER 2, ARTICLE I, 
SECTION 2-2; ARTICLE II, SECTION 2-15; ARTICLE III, SECTION 2-25; ARTICLE IV, SECTIONS 2-45; 2-47; 

2-48.1; 2-49; 2-51; 2-55; 2-55.1; 2-56; ARTICLE V, SECTION 2-76; ARTICLE VI, SECTION 2-121; 
REPEALING THE PROVISIONS OF ARTICLE V, SECTION 2-77. 

SUMMARY OF ORDINANCE PROVISIONS 
     The purpose of Ordinance No. 465 is an amendment of various provisions of Chapter 2 of the Chatfield 
Code, which chapter is also referred to as the “Administrative Code” (Code, Section 2-1). These changes are 
primarily designed to reflect the creation of the office of City Administrator by recent amendments to the City’s 
home rule Charter, but also make additional changes to various Code provisions. 
     Section 1 makes the city administrator the designated signatory on City contracts, bonds and other 
instruments. 
     Section 2 permits a notice that calls for a special meeting of the council to be served on Council members 
electronically in addition to other forms of notice. 
     Section 3 eliminates a requirement that the treasurer of the City’s Fire Relief Association be bonded. 
     Section 4 provides that the City’s ambulance service department shall be under the supervision and control 
of the city administrator. 
     Section 5 provides that the City’s fire department shall be under the general supervisory authority of the city 
administrator. The members of the department have the ability to recommend to the Council for selection and 
confirmation the persons to be chief and other officers of the department, instead of having such elected by the 
members. 
     Section 6 provides for the creation of the position of administrator of the City’s cable access board and 
Chatfield Cable Television, who would work under the general supervision of the city administrator. 
     Section 7 clarifies that the Council’s Park and Recreation Committee shall also act as a liaison between the 
Council and Chatfield Community education. 
     Section 8 relates to the organization of the police department. It provides that the department is under the 
general supervisory authority of the city administrator, and that members of the department (other than the 
chief) are to be appointed by the city administrator. 
     Section 9 provides that the city administrator shall have general supervisory authority over the department of 
public works. It establishes the position of Director of Public Works (in lieu of that of “superintendent of city 
services”). 
     Section 10 clarifies that the City may recover from a property owner certain unpaid property-related 
expenses, incurred by the City as may be permitted by State law, by the process of levying and collecting these 
charges as general property taxes. 
     Section 11 adds the city administrator as a named member of the rural fire advisory committee. 
     Section 12 designates the city administrator as the City’s chief purchasing agent, and provides that any 
purchase made in excess of $20,000 is required to have prior approval of the Council. 
     Section 13 provides that the city administrator is the official charged with designating the appropriate city 
employee or employees with authority to issue administrative citations for certain designated code violations. 
     Section 14 repeals a provision that required any sale of real property owned by the City to be authorized by 
passage of a specific City ordinance. 
     All of the foregoing provisions are effective 30 days following this publication. 
     The foregoing summary is only a summary of the text of the entire ordinance as passed and adopted. A full 
text of Ordinance No. 465 is available for inspection by any person during regular office hours at the Office of 
the Chatfield City Clerk, at the Thurber Municipal Building. 



 
Ayes: Councilors: Novotny, Broadwater, Frank, and Bluhm  
Nays: None  
Absent: Councilor: Urban  
Motion carried.  
 
S.C.S. Report 

Two announcements:  
1. Street Sweeping will start the week of April 3. The process to complete the entire city takes 2 to 2.5 weeks. 

2. The Hwy 30 bridge project by Kwik Trip will be starting April 17, 2023. There will be closures and detours 
while the project is going on. 

  
City Engineer’s Report 

No Report  
  
Committee Reports 

Public Services Committee 

Councilors Bluhm and Frank were in attendance. Topics included: 
-Garbage Collection rate increase. 
-Spring Clean-up - Wide city clean-up is scheduled for May 8, 2023 
-Apartment Collections 
-Old Territorial Road  
  

Recommendation to increase recycling rates 

The recycling center has increased their tipping fees from $75 per ton to $120 per ton for recycling, so it is 
necessary to increase the fee charged to the residents. It is estimated this will cause an increase in the 
recycling fee in the range of $1.13 - $1.17 per month.  
  
Paul Novotny entered a motion, with a second by Pam Bluhm, to adopt  

A Resolution Authorizing an Increase in Fees Associated With the City's Waste and Recycling Collection 
Whereas, the City of Chatfield administers the waste removal and recycling program within the city, and  
Whereas, the City maintains control over the fees that can be charged by the hauler for the collection of waste 
and recycling materials, and  
Whereas, the hauler has notified the City that the recycling center will increase its tipping fees from $75 per ton 
to $120 per ton, effective May 1, 2023, and  
Whereas, the fees charged to residents need to be adjusted to absorb the increased tipping fees,  
NOW THEREFORE BE IT RESOLVED by the Common Council of the City of Chatfield that the monthly 
recycling fee be increased from $6.62 per month to $7.79 effective immediately. 
 
Ayes: Councilors: Novotny, Broadwater, Frank, and Bluhm  
Nays: None  
Absent: Councilor: Urban  
Motion carried.  
 
Park & Recreation 

Councilors Broadwater and Frank were in attendance. Topics included: 
-Disc Golf Proposal 
-Sale of current sprayer and purchase of a new sprayer 
-Wide area mower 
-Camping Alternatives 
-Shady Oak Park/2023 Street Project  
  



Paul Novotny entered a motion, with a second by Josh Broadwater, to approve the purchase of a new 
sprayer at a cost of $2981.25.  
Ayes: Councilors: Novotny, Broadwater, Frank, and Bluhm  
Nays: None  
Absent: Councilor: Urban  
Motion carried.  
 
Personnel Committee 

Retirement & Search for replacement 

City Administrator Joel Young has submitted his notice of retirement. The committee is recommending the hire 
of David Drown Associates to help facilitate the finding of his replacement.  
  
Josh Broadwater entered a motion, with a second by Paul Novotny, to acknowledge the Notice of 
Retirement and approve the recommendation to retain DDA Human Resources to search for City Administrator 
candidates.  
Ayes: Councilors: Novotny, Broadwater, Frank, and Bluhm  
Nays: None  
Absent: Councilor: Urban  
Motion carried.  
 
Mayor’s Report 

Mayor McBroom acknowledged the passing of Betty Lou Baulkman, a volunteer at the visitor's center for many 
years.  
  
City Administrator’s Report 

Approve Engagement Letter with David Drown Associates as Municipal Financial Advisor 

Josh Broadwater entered a motion, with a second by Pam Bluhm, to approve the engagement letter with 
David Drown Associates as Municipal Financial Advisor.  
Ayes: Councilors: Novotny, Broadwater, Frank, and Bluhm  
Nays: None  
Absent: Councilor: Urban  
Motion carried.  
 
Roundtable 

A reminder that City Wide Clean-up is scheduled for May 8, 2023.  
  
Adjourn 

Pam Bluhm entered a motion, with a second by Dave Frank, to adjourn to 7:31 p.m.  
Ayes: Councilors: Novotny, Broadwater, Frank, and Bluhm  
Nays: None  
Absent: Councilor: Urban  
Motion carried.  
 
 

/s/Beth M Carlson  
City Clerk  
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CONTRACT FOR CONSULTING SERVICES 

Chatfield Cable Television Administrator 
 

 This agreement, made this _1st__ day of March, 2023, between the City of Chatfield, a Minnesota 

municipal corporation, (hereinafter “City”) and _Andy O’Connor_, (hereinafter “Consultant”), witnesseth that: 

 

  

1. This consultant will serve as the primary individual responsible for the administration of the cable 

television access board and the development and operations of the local access channel, CCTV.  This 

includes the promotion of the CCTV Service, volunteer recruitment and support and developing and 

maintaining a sound financial and organizational structure of the Service. This position serves as the 

primary staff for the Cable Television Access Board.  

 

This position works closely with the president of the Cable Television Access Board, the City Clerk, Mayor 

and City Council and communicates routinely with the Chatfield Public Schools, various volunteers and 

other interested parties. 

 

2. The primary duties include but are not limited to: 

 

a.  Plan, organize and coordinate activities to ensure Cable TV Access Board-established goals and 

objectives are achieved. 

b.  Complete grant applications and develop recommendations regarding proposed projects. 

c.  Prepare and manage the annual budget of the Cable TV Access Board. 

d.  Prepare agendas and meeting packets, performing all necessary research for meetings of the Cable TV 

Access Board; maintain related files. 

e.  Attend meetings of the Cable TV Access Board; oversee the publication of meeting notices as required 

by law; prepare minutes of all proceedings and oversee maintenance of accurate and complete records of all 

actions. 

f.  Prepare all Cable TV Access Board related correspondence. 

g.  Represent Cable TV Access Board to City Council as appropriate. 

h.  Responsible for recruiting and retention of Seasonal coordinators and other volunteers as needed. 

i.  Develop and recommend cable tv related policies. 

j.  Maintain an accurate inventory of all assets of the Service. 

k.  Develop and maintain collaborative relationships with other appropriate entities, such as the local school 

district, the local cable television service providers, other local access channel boards, etc. 

l.  Maintain and schedule events for programming and publicize that schedule. 

m.  Represent the City at local, regional and statewide cable tv related organizations. 

n.  Work closely with the CCTV Marketing consultant to achieve funding goals. 

o.  Work closely with CCTV Tech Coordinator to ensure equipment and video content is working properly. 

p.  Assist the CCTV Technical Coordinator or the Seasonal Coordinators when they are unavailable or need 

additional assistance. 

q.  Recruit volunteers for “Fine arts events,” Western Days Parade and other covered events at the Chatfield 

Center for the Arts. 

 

3. Compensation for these services will be $15,525 per year, payable in equal installments on a monthly basis.  

The first payment will be made within fifteen days of completion of the first month of services provided 

and each month thereafter.   

 

4. Consultant shall not receive any reimbursement from the City for any travel expenses or meals while 

performing any duties required by this agreement unless approved in advance by the Cable Television 

Access Board.  

 

5. Consultant, during the period this agreement, shall be considered an independent contractor and not an 



 

2 

employee of the City of Chatfield.  The consultant is required to maintain motor vehicle insurance 

throughout the duration of the contract. 

 

6. Either party may terminate this agreement during its term for any reason upon the giving of 30 days prior 

written notice to the other.  In the event the City terminates the agreement before the end of the term set 

forth, Consultant shall not be entitled to any payment for a period in which services are not performed.  

Otherwise, this agreement shall terminate on February 29, 2024.  

 

 

 

Agreed to between the parties hereto, the day and month set forth above. 

 

 

 

 

________________________________________  _________Andrew J O’Connor____________ 

Mayor      Contractor            



ORDINANCE NO. 466

AN ORDINANCE OF THE CITY OF CHATFIELD, MINNESOTA,
RELATING TO FEES; AMENDING THE PROVISIONS OF THE CHATFIELD
CODE, SUBPART A, CHAPTER 11, SECTION 11-1, FEES, FINES AND
CHARGES, TO DELETE THE LANGUAGE OF THAT SECTION
REFERENCING FEES IMPOSED FOR RESIDENTIAL SOLID WASTE, 
DESCRIBED AS  “GARBAGE/MONTH” AND “RECYCLING”.   

The City Council of the City of Chatfield, Minnesota does hereby ordain:

Section 1.  The provisions of the Chatfield Code, Subpart A, Chapter 11, Section 11-1,
which sets forth “Particular Fees, Fines and Charges” are amended to to delete those enumerated
fees imposed for residential solid waste collection described as “garbage/month” and recycling”.

Section 2.   This ordinance shall be effective 30 days following its publication.

Passed and adopted by the city Council of the City of Chatfield, Minnesota, this     day of
April, 2023.

Approved: Attest:

________________________ ________________________
By its Mayor By its City Clerk 



City of Chatfield
Thurber Community Center • Chatfield Municipal Building
21 Second Street Southeast• Chatfield, Minnesota  55923 • 507-867-3810
www.ci.chatfield.mn.us

MEMORANDUM

TO: CHATFIELD CITY COUNCIL

FROM: CRAIG BRITTON

SUBJECT: 2022 WATER SYSTEM ELECTRICAL IMPROVEMENT PROJECT – PAY APPLICATION 2

DATE: APRIL 5, 2023

CC: CITY ADMINISTRATOR, JOEL YOUNG AND                                                                           
SUPERINTENDENT OF CITY SERVICES, BRIAN BURKHOLDER

Action Requested: Consideration of Pay Application #2 in the amount of $23,560 to Killmer 
Electric Co, Inc. for work completed on the 2022 Water System Electrical Improvement Project.
Background: Killmer Electric Co, Inc. has submitted pay application number 2 in the amount of 
$23,560 for work completed on the WWTP PLC upgrades (telemetry).  Work completed includes 
the engineering and shop drawings for the proposed work.  A summary of the work remaining and 
retainage is on the first sheet of the pay application.  Below is a quick summary of the contract 
amounts and payments.

1. Contract Amount - $529,450
2. Pay Application 1 - $20,502.90
3. Pay Application 2 - $23,560.00 
4. Retainage (5%) - $2,319.10
5. Balance to Finish - $483,068.00

Please let me know if you have any questions.

Sincerely,

Craig Britton



3-27-2023





City of Chatfield
Thurber Community Center • Chatfield Municipal Building
21 Second Street Southeast• Chatfield, Minnesota  55923 • 507-867-3810
www.ci.chatfield.mn.us

MEMORANDUM

TO: PUBLIC WORKS COMMITTEE

FROM: CRAIG BRITTON

SUBJECT: 2023 STREET PROJECT - GRAND STREET SE, HAWLEY STREET SE AND PROSPECT STREET SE 

DATE: APRIL 5, 2023

CC: CITY ADMINISTRATOR, JOEL YOUNG                                                                                                
SUPERINTENDENT OF CITY SERVICES, BRIAN BURKHOLDER

Action Requested: Consider making a recommendation to Council to approve the plans and 
specifications and authorize the advertisement for bids for the upcoming 2023 Street Improvement 
Project.  Also, please consider making a recommendation to Council on the use of Best Value 
Procurement (BVC) for contractor selection.
The improvement project includes the following areas.

1. Full Reconstruction
a. Grand Street SE from 7th Street to Prospect Street SE (2 Blocks)
b. Hawley Street SE from Grand Street SE to End of Cul De Sac (1 Block)
c. Prospect Street SE from Winona Street to End of Street (2 Blocks)

2. Reclaim & Pave and Storm Sewer Installation
a. Grand Street SE from Prospect Street SE to Valley Street SE (1 Block)

3. Water Main Installation
a. Through Shady Oak Park from Hawley Street to Prospect Street

Background:  The above project areas were identified because the existing pavement is in poor 
condition, the existing 4” water main is undersized and there is a lack of storm sewer in that area 
of the City.  The project area is specified in the current capital financial plan and is scheduled for 
reconstruction in 2023.  The estimated project cost for the improvements is just over $1.99M.  
A few items of notes on the plan and specifications are as follows.

1. Realignment of Prospect Street to line up the curb lines on each side of Grand Street.
2. Addition of the cul-de-sac on the end of Prospect Street.  The cul-de-sac is proposed to be 

a 35 ft radius, which is 10 ft shorter than a typical cul-de-sac.  However, the cul-de-sac was 



reviewed with the parks committee, and they recommended constructing a 35 ft radius cul-
de-sac due to the elevation changes in the park.  A larger radius on the cul-de-sac would 
result in more grading within the park and/or a retaining wall.

3. The parking in Shady Oak Park was reviewed with the parks committee and they 
recommended to keep it as is.  The pavement will need to be removed and replaced due to 
the water main installation through the park, however, the location and placement of the 
bituminous is proposed to remain as it is today.

4. The parks committee reviewed the option of extending the drive through Shady Oak Park 
to connect Hawley Street and Prospect Street.  After discussing the pros and cons, they 
recommended to not extend a drive through the park.

5. Best Value Contracting (BVC) – If the public works committee recommends, and the 
council approves the use of BVC for contractor selection on the project the resolution 
approving the plans and specifications and ordering the advertisement for bids will need to 
include stating that the project will be bid using BVC.  Included in the Council packet are 
two resolutions, one that includes language about using BVC and one without.  Please 
review and consider making a recommendation to Council on the use of BVC.  Attached 
to this memo is an example of selection criteria and point totals for each category.  This 
format has been used on a number of projects Widseth has worked on with Cities.  
The selection criteria outlined in the attached example are derived from the state statute 
allowing the use of BVC.  The point totals and the selection criteria wouldn’t need to be 
decided prior to the Council meeting as we can review them at that the public works 
committee meeting on the 12th.

6. Electronic Bid Opening (vBid through QuestCDN) – Widseth would recommend opening 
the bids via vBid as it eliminates contractors errors when submitting their bid and it is a 
more organized way of opening the bids.  There is no additional cost to the City to use 
vBid as the costs associated with the set up are covered by the contractors submitting bids.

A tentative schedule for the project is as follows:
• Monday April 10 – Approve plans and authorize the advertisement for bids
• Thursday April 13 – Send advertisement to paper
• Thursday April 20 – Bidding documents are available to contractors
• Thursday May 11 – Bid Opening (if you’re OK with it we’ll open them virtually)
• Week of May 15th – Contractor Interviews (if proceeding with BVC)
• May 22nd – Council to consider contract award
• June 19th – Start Work if project if awarded
• October 20th – Completion date for 2023.  Final lift to be placed in 2024.

Sincerely,

Craig Britton  



2023 Street Improvement Project, 2022-11251 Evaluation Criteria and Point Totals
Chatfield, Minnesota

Evaluation Criteria and Point Totals
Best Value Procurement

The 2023 Street Improvement project will be complicated as it affects a large are of the City and several residents.  
In addition, the City has limited financial resources to commit to the project.  Accordingly, the project must be 
accomplished on time, without cost overruns, and with minimal interruptions and inconvenience to the public.  The 
City believes that a contractor with experience and a good working relationship with other clients in constructing 
similar projects is necessary.  Therefore, the City will be considering the quality and experience of each Bidder in 
addition to their price bid.

60 points
(Maximum total of 60 points)

1. Price 
submitted in 
the Proposal

The low bidder will receive 60 points in this category.  All other bidders will start with 59 
points, and each bidder will have one (1) point deducted from their score for every 
$20,000 difference between their bid and the low bid.

Example:  Assume that $2,000,000.00 is the low bid.     
                 The following point totals would apply.

 $2,000,000.00  (low bid)                = 60 points
 $2,000,000.01 - $2,019,999.99     = 59 points    
 $2,020,000.00 - $2,039,999.99     = 58 points
 $2,040,000.00 - $2,059,999.99     = 57 points
 Etc…           

      
15 points

(Maximum total of 15 points)
2. Contractor’s 

performance 
on Previous 

three (3) 
*Similar 
Projects 

Bidders will be evaluated on three (3) criteria within this category.   The criteria and 
points available are as follows;

I. Contractor’s ability to meet project deadlines (Max. 5 points)
II. Contractor’s record of completing previous projects on budget and ability to 

minimize cost overruns (Max. 5 points)
III. Contractor’s record of minimizing the initiation of change orders (Max. 5 points)

Note(s): 
1) Bidders are required to complete the ‘Contractor’s Performance on Previous 
Three (3) Similar Projects’ form and submit with their proposal.  Bidders may 
expound on the projects as they relate to the above criteria in the space provided 
following ‘Additional Information’.  The evaluation committee members may contact 
references for clarification on certain items. 
2) Bidders are required to submit a copy of the final payment statement for the 
three projects used to complete the ‘Contractor’s Performance on Previous Three (3) 
Similar Projects’ form. 

15 points
(Maximum total of 15 points)

3. Risk 
Assessment 

and 
Mitigation

Bidders will be evaluated on their ability to identify and plans to avoid potential conflicts 
which may arise on the project.  Bidders shall complete the ‘Risk Assessment and 
Mitigation’ form and submit with their proposal.  Points will be awarded based on the 
bidder’s responses.  If the evaluation committee feels that certain responses are 
incomplete, clarification may be asked of the bidder during the interview.  

4. Interview 10 points
(Maximum total of 10 points)



2023 Street Improvement Project, 2022-11251 Evaluation Criteria and Point Totals
Chatfield, Minnesota

* ‘Similar’ projects shall mean construction projects within a municipality with a contract amount exceeding 
$500,000.  A combination of underground utility installation and surfacing work must have been performed as part 
of the construction project.  Bidders shall only reference projects in which they were the general contractor on the 
‘Contractor’s Performance on Previous Three (3) Similar Projects’ form.

** The ‘Project Foreman’ is defined as the Bidder’s daily on-site supervisor of all construction activities and 
construction coordination.  The project foreman will be required to maintain substantial authority over all daily work 
activities performed by the Contractor and sub-contractors.  There may be NO substitution of the actual project 
foreman from the assigned project foreman listed on the ‘Project Foreman Performance on Previous Three (3) 
Similar Projects’ form.  The only exceptions will be if written authorization is given by the Owner, the person is not 
physically or mentally able to perform those duties or the individual is no longer employed by the contractor.

The evaluation committee will conduct interviews with each bidder that submits a 
complete proposal.  Scores will be based on the bidder’s ability to clearly convey their 
stages of operation along with reasons why they feel they’re the most qualified to 
execute the contract.  Consideration for point total will also be based on the experience 
of the assigned **project foreman. 

Note(s):
1) Bidders shall submit the name of the assigned project foreman and shall 

complete the form ‘Project Foreman Performance on Previous Three (3) *Similar 
Projects’. Bidders may submit additional forms if there will be multiple foremen 
on the project. 

2) Bidders are required to submit a copy of the final payment statement for the 
three projects used to complete the ‘Project Foreman’s Performance on 
Previous Three (3) Similar Projects’ form.

3) The bidder’s representative at the interview shall be a company officer or project 
superintendent.  Project foremen are also encouraged to be present at the 
interview.



2023 Street Improvement Project, 2022-11251 CONTRACTOR, FOREMEN, AND RISK ASSESSMENT
Chatfield, Minnesota 1 AND MITIGATION FORMS

CONTRACTOR'S PERFORMANCE ON PREVIOUS THREE (3) SIMILAR PROJECTS
CHATFIELD, MN, WIDSETH NO. 2022-11251

NOTE: Similar projects shall mean reconstruction projects in which the Bidder was the general contractor within a 
municipality where the contract amount exceeded $500,000. A combination of underground utility installation and 
surfacing work must have been performed as part of the reconstruction project.
NOTE: Bidders may use the three projects from the 'Project Foreman's Performance on Previous
Three (3) Similar Projects' form if those projects were ones in which the Bidder was the general contractor. 
NOTE: The Bidder shall submit a copy of the final payment statement for each project listed with this form. 

Project Owner
Owner Representative Title Phone 
Description of Work
Project Foreman
Original Contract Value Final Value of Certified Work
Contract Start Date Actual Start
Contract Completion Date Actual Completion Date
Additional Information
(Please attach separate sheet if needed)

Project Owner
Owner Representative Title Phone 
Description of Work
Project Foreman
Original Contract Value Final Value of Certified Work
Contract Start Date Actual Start
Contract Completion Date Actual Completion Date
Additional Information
(Please attach separate sheet if needed)

Project Owner
Owner Representative Title Phone 
Description of Work
Project Foreman
Original Contract Value Final Value of Certified Work
Contract Start Date Actual Start
Contract Completion Date Actual Completion Date
Additional Information
(Please attach separate sheet if needed)



2023 Street Improvement Project, 2022-11251 CONTRACTOR, FOREMEN, AND RISK ASSESSMENT
Chatfield, Minnesota 2 AND MITIGATION FORMS

PROJECT FOREMAN'S PERFORMANCE ON PREVIOUS THREE (3) SIMILAR PROJECTS 
CHATFIELD, MN, WIDSETH NO. 2022-11251

NOTE: Similar projects shall mean reconstruction projects within a municipality with a contract amount exceeding 
$500,000. A combination of underground utility installation and surfacing work must have been performed as part 
of the reconstruction project.
NOTE: The Bidder shall submit a copy of the final payment statement for each project listed with this form. 

NOTE: Bidders may submit additional forms if there will be multiple foremen on the project.
Project Owner
Owner Representative Title Phone 
Description of Work
Project Foreman
Original Contract Value Final Value of Certified Work
Contract Start Date Actual Start
Contract Completion Date Actual Completion Date
Additional Information
(Please attach separate sheet if needed)

Project Owner
Owner Representative Title Phone 
Description of Work
Project Foreman
Original Contract Value Final Value of Certified Work
Contract Start Date Actual Start
Contract Completion Date Actual Completion Date
Additional Information
(Please attach separate sheet if needed)

Project Owner
Owner Representative Title Phone 
Description of Work
Project Foreman
Original Contract Value Final Value of Certified Work
Contract Start Date Actual Start
Contract Completion Date Actual Completion Date
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(Please attach separate sheet if needed)
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RISK ASSESSMENT AND MITIGATION FORM
CHATFIELD, MN, WIDSETH NO. 2022-11251

NOTE: Please complete the following keeping the answers clear and concise. Please attach additional 
sheets if necessary.

1 What will be your stages of operation? (Providing a construction schedule in a form of a bar chart will be 
an acceptable response)

2 How do you plan on maintaining access to homes throughout the duration of the project?

3 How do you plan on maintaining continuous water and sewer service throughout the duration of the 
project?

4 How will the safety of the public as well as your workers be addressed during construction?

5 Chatfield Utilities, Minnesota Energy Resources, and Peoples Energy have expressed interest in 
relocating their utilities, and other utility companies may have some utilities to be relocated as part of this 
project. How will you coordinate your operations with the utilities to ensure a timely completion of the 
project?
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6 What is your plan of management over your subcontractors? Please include a list of your subcontractors 
along with their responsibilities on a separate sheet.

7 Preservation of trees not planned for removal is a concern among residents and City staff. What 
precautions will you take to minimize harm being done to the trees during construction?

8 Please use this space to provide the evaluation committee with any other risk factors you see in relation to 
this project. Also include in your response your plan to mitigate these issues. (Attach additional sheets if 
necessary)
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STA 6+67.90 , 0.0'
RIM EL. = 1032.87
MH INV. EL. = 1019.37
INV IN NW = 1019.47
INV IN NE = 1019.47
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SUBSURFACE UTILITY NOTE
THE SUBSURFACE UTILITY INFORMATION IN THIS PLAN IS UTILITY LEVEL D.  THIS UTILITY QUALITY
LEVEL WAS DETERMINED ACCORDING TO THE GUIDELINES OF  CI/ASCE 38-02.  ENTITLED "STANDARD
GUIDELINES FOR THE COLLECTION AND DEPICTION OF EXISTING SUBSURFACE UTILITY DATA"
CONTRACTOR IS RESPONSIBLE FOR VERIFYING LOCATION OF ALL UTILITIES.
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MH-2(48")
STA 3+68.01 , 0.0'
RIM EL. = 1031.73
MH INV. EL. = 1020.67
INV IN NW = 1020.77
INV IN NE = 1020.77
INV OUT SE = 1020.67

MH-2

F&I 328LF-8.00" PVC  SAN. S. @ 5.51%

MH-4(48")
STA 23+46.03 , 0.0'
RIM EL. = 1047.49
MH INV. EL. = 1038.83
INV IN NE = 1038.93
INV OUT SW = 1038.83

MH-4

F&I 160LF-8.00" PVC  SAN. S. @ 5.23%
MH-5(48")
STA 25+01.82 , 19.1'R
RIM EL. = 1058.15
MH INV. EL. = 1047.29
INV OUT SW = 1047.29

MH-5
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THE SUBSURFACE UTILITY INFORMATION IN THIS PLAN IS UTILITY LEVEL D.  THIS UTILITY QUALITY
LEVEL WAS DETERMINED ACCORDING TO THE GUIDELINES OF  CI/ASCE 38-02.  ENTITLED "STANDARD
GUIDELINES FOR THE COLLECTION AND DEPICTION OF EXISTING SUBSURFACE UTILITY DATA"
CONTRACTOR IS RESPONSIBLE FOR VERIFYING LOCATION OF ALL UTILITIES.
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MH-6(48")
STA 30+22.82 , 0.0'
RIM EL. = 1025.03
MH INV. EL. = 1009.91
INV IN NE = 1010.11
INV IN SE = 1009.93
INV OUT NW = 1009.91

MH-6

F&I 345LF-8.00" PVC  SAN. S. @ 2.68%

MH-3(48")
STA 6+67.90 , 0.0'
RIM EL. = 1032.87
MH INV. EL. = 1019.37
INV IN NW = 1019.47
INV IN NE = 1019.47
INV OUT SW = 1019.37

MH-3

F&I 115LF-8.00" PVC  SAN. S. @ 3.86% MH-7(48")
STA 34+83.29 , 0.2'L
RIM EL. = 1035.30
MH INV. EL. = 1023.91
INV IN NE = 1024.01
INV OUT SW = 1023.91

MH-7

F&I 270LF-8.00" PVC  SAN. S. @ 3.86%
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SUBSURFACE UTILITY NOTE
THE SUBSURFACE UTILITY INFORMATION IN THIS PLAN IS UTILITY LEVEL D.  THIS UTILITY QUALITY
LEVEL WAS DETERMINED ACCORDING TO THE GUIDELINES OF  CI/ASCE 38-02.  ENTITLED "STANDARD
GUIDELINES FOR THE COLLECTION AND DEPICTION OF EXISTING SUBSURFACE UTILITY DATA"
CONTRACTOR IS RESPONSIBLE FOR VERIFYING LOCATION OF ALL UTILITIES.
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SUBSURFACE UTILITY NOTE
THE SUBSURFACE UTILITY INFORMATION IN THIS PLAN IS UTILITY LEVEL D.  THIS UTILITY QUALITY
LEVEL WAS DETERMINED ACCORDING TO THE GUIDELINES OF  CI/ASCE 38-02.  ENTITLED "STANDARD
GUIDELINES FOR THE COLLECTION AND DEPICTION OF EXISTING SUBSURFACE UTILITY DATA"
CONTRACTOR IS RESPONSIBLE FOR VERIFYING LOCATION OF ALL UTILITIES.
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2023 STREET IMPROVEMENT PROJECT

A RESOLUTION APPROVING PLANS AND SPECIFICATIONS AND 
ORDERING ADVERTISEMENT FOR BIDS

WHEREAS, the City Engineer, Craig Britton of Widseth Smith Nolting and Associates, Inc., has prepared 
plans and specifications for the proposed 2023 Street Improvement Project which includes 
the reconstruction of: 

1. GRAND STREET SE from 7th Street SE to Prospect Street SE
2. HAWLEY STREET SE from Grand Street SE to the Cul-De-Sac
3. PROSPECT STREET SE from Winona Street SE to End of Street

and the rehabilitation of:

1. GRAND STREET SE from Prospect Street SE to Valley Street SE

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF CHATFIELD, 
MINNESOTA:

1. Such plans and specifications, a copy of which is attached hereto and made a part hereof, are 
hereby approved.

2. The project shall be bid using the Best Value procurement method defined in Minn. Stat. § 16C.02, 
Subd. 4(a).  

3. The City Administrator shall prepare and cause to be inserted in the official paper and on 
QuestCDN an advertisement for bids upon the making of such improvement under such approved 
plans and specifications. The advertisement shall be published three weeks (21 days) prior to the 
bid date, shall specify the work to be done, shall state that electronic bids will be received through 
Quest CDN vBid (On-Line Bidding Only) until 10:00 AM on Thursday, May 11, 2023, at which time 
they will be opened virtually using QuestCDN and reviewed by the City Administrator and 
Engineer, will then be tabulated, and will be considered by the Council after 7:00 PM on Monday, 
May 22, 2023 in the Council chambers of the City Hall.  Any bidder whose responsibility is 
questioned during consideration of the bid will be given an opportunity to address the Council on 
the issue of responsibility. No bids will be considered unless it is electronically submitted through 
QuestCDN vBid and accompanied by a cash deposit, cashier’s check, bid bond or certified check 
payable to the City of Chatfield for five (5) percent of the amount of such bid. No paper bids will 
be accepted.

Adopted by the City Council this    10th    day of      APRIL, 2023   
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